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1. OGmwme nosoxenust

1.1, Hacrosmee Tlonoxenne YCTAHABJIMBACT MOPAJIOK MojyueHus, ydera, oOpaboTkw,
HAKOTICHHS M XPAHCHMA  JIOKYMCHTOB,  CONCPXKAIIMX  CBEJICHHUS,  OTHECCHHBIE K
NICPCOHANLHBIM ~ 1aHHBIM ~ PabOTHHKOB  MYyHHMIMIAIBHOTO  GIO/UKETHOTO  JIOMIKOILHOIO
obpasoBatenbHoro yupexenns «Jletckuii cax No 201y ropojickoro okpyra Camapa (najee -
PaGotonarens). IMox paGorHukamu MOJIpasyMeBalOTCs JIHLA, 3aKIIIOYMBILME TPYL0BOI JI0r0BOP €
PaGoronarenem.

12, Hens  wactosmero Ilonoxenus - 3amuTa MepcoHaJbHBIX
AQHHBIX  PabOTHUKOB MYHHUMIATLHOIO GIOKETHOrO IOMKOABHOrO 0GpPa30BaTENLHOIO
yupexnenns «Jlerckuii can Ne 201» ropopckoro okpyra Camapa ot HECAHKILIMOHHPOBAHHOIO
AocTyna U pasriamenus. Ilepconanbubie ganHble Beer/a SBISIOTCS KOH(HIEHIHATEHO, CTPOro
OXpaHseMOi HHpOpMALHE.

1.3.  OcHoBanneM juis pa3paGoTku HacTosimero IlofoeHus ABIsIOTCSH Koncturyuus
Poccwuiickoii ®enepaunn, Tpynosoit koneke Poccuiickoit ®enepauun, PegepanbHplii 3aKOH OT
27.07.2006 N 152-®3 "O mnepcoHalbHBIX JaHHBIX", Apyrue IeHCTBYMOLIME HOpPMAaTHBHEIE
npaBoBbie akThl Poccuiickoit denepanuy.

1.4. Hacrosiuee IlonoxkeHHe W H3MEHEHHS K HEMY YTBEPXKIAOTCA 3aBeIyHOLIHM
MBJIOV «Jlerckuii cax Ne 201» r. 0. Camapa u BBOAATCS NpHKa3zoM. Bce paGOTHHKH JOIDKHBI
OBITh 03HAKOMJIEHBI IO MOATHKCH ¢ AaHHBIM [10/10)KEHHEM M H3MEHEHHAMH K HEMY.

2. TloHATHE H COCTAB NEPCOHANBHBIX TAHHBIX

2.1.TlepcoHaIbHBIME JAaHHBIMH SIBIISIETCS JF00as MH(OpMAIKs, IPAMO HIIH KOCBEHHO
OTHOCAMIAACA K CYOBEKTY IEpCOHATbHBIX JAHHBIX - OMPEAENIEHHOMY HIIM OIpeesieMoMy
(dH3HIECKOMY JIHILY.

2.2. IlepcoHanbHBIMH [MaHHBIMH, pa3pelIEHHBIMH CyOBEKTOM NEPCOHATBHBIX
JaHHBIX Ul paclpoCTPaHEHHs, ABJIAIOTCSA NEPCOHAIBHBIE AaHHBIE, JOCTYIl HEOTPaHMYEHHOIO
KpyTa JIIl K KOTOPBIM NPEI0CTaBeH CyOheKTOM MEePCOHATBHBIX JaHHBIX IyTeM Ja4H COrJlacus
Ha 00paboTKy NEepCOHAIBHBIX JIaHHBIX, Pa3pELIEHHBIX CYOBEKTOM IEePCOHAIBHBIX TaHHBIX
JULs pacpoCTpPaHEHHA B MOpAAKeE, MpeaycMoTpeHHOM PenepanbHbM 3akoHoM oT 27.07.2006
N 152-®3 "O nepcoHalbHBIX JaHHBIX".

2.3.  CocraB nepcoHaJbHBIX JaHHBIX pabOTHHKA:

- ¢aMuus, UM, OTHECTBO;

- TII0J]1, BO3pACT;

- cBeneHus 06 oOpa3zoBaHMH, KBaTU(HUKALHH, NPOPECCHOHATBHOH MOArOTOBKE,
NOBBINIEHHUH KBATH(HKALNH,

- MECTO JXKHUTEIIbCTBA,

- CeMeifHOe NoJIoKEH e, HATMYHE JIETEH, COCTaB CEMbH, POJICTBEHHBIE CBS3H;

- (aktbl 6uorpaduu ¥ npeapIIYyILIAst TPYIOBas AESATENBHOCTD (B TOM YHCIIE MECTO PabOTHI,
CyMMOCTb, Cly)x0a B apMHH, paboTa Ha BLIOOPHBIX JIOJDKHOCTSX, HA FOCYIAPCTBEHHOH
cayxbe 1 1p.);

- ()HHAHCOBOE I0JIOXKEHHE, CBEJICHHS 0 3apabOTHOH mJiare; -

- IacmOpTHEIE IaHHEIE,

- CBeJIeHHSA O BOMHCKOM YYETE;

- CBEJICHHMS O COLMAJILHBIX JIbroTax;

- CNEUHATBHOCTD;

- 3aHMMaeMas JIOJKHOCTD;

- pa3smep 3apabOTHOI IU1aThI;

- HAJIHYHE CYJIMMOCTEH;



- HoMmepa TenedoHoB;

- COJIEpXaHUE TPY/I0BOIO JIOrOBOPA;

- TOJUIMHHHUKH ¥ KOITHH ITPUKA30B 110 JINUHOMY COCTAaBY,

- JIMYHBIC JIeN1a, TPY/IOBbIE KHIXKKH M CBEJICHHS O TPY/I0BOM JIESTEILHOCTH;

- OCHOBaHMA K NMPHKa3aM 110 JIAUHOMY COCTaBY;

- Jena, cojepall¥e MarepHabl MO TMOBBIMEHHIO KBAIM(HKAUMK M TNepenoaroToBke
pabOTHUKOB, HX aTTECTALMH, CIYKeOHBIM pacciieIoBaHHIM,;

- KOIHH OTYETOB, HAMPABJIAEMbIX B OpPraHbl CTATHCTHKH,;

- CBEJIEHHS O pe3yibTarTax MeJULHUHCKOro o00Cne/l0BaHis Ha TMPEAMET TOAHOCTH K
OCYIIECTBJIEHHIO TPYJOBBIX 0053aHHOCTEH;

- QoTorpadum ¥ MHBIE CBEJICHHS, OTHOCSILHECS K MEPCOHATBHBIM IaHHBIM PabOTHHKA;

- MPHHAUIEKHOCTD JIKLA K KOHKPETHOH HalluK, STHHYECKOH rpyInne, pace;

- PENMTHO3HBIE M TIONMTHYECKHE YOex/eHus (MPUHALIEKHOCTh K PEMIHMO3HOA KoHpeccHH,
YIEHCTBO B TMOMMTHYECKOM TMapTHH, yyacTHe B OOILIECTBEHHBIX 00BEIMHEHHAX, B TOM YHCIIE B
npogcorose, U ap.); '
- JEJOBBIC H HHBIE THYHBIE KAYeCTBa, KOTOPbIE HOCAT OLIEHOYHBIN XapakKTep,

- (npouue ceedenus, Komopule mozym
uoeHmupuyuposams 4e106exa).

U3 ykasanHoro cmicka PaboTtomatens Bnpase nmoiydyaTe M HCIIOJB30BaTh TOJIBKO Te CBEICHHMS,
KOTOpPBIE XapaKTEPU3YIOT rpaklaHHHa Kak CTOPOHY TPYAOBOIO AOroBopa.

2.4. Cenenns, ykasannele B 1. 2.3 Hacrtosmero IlosokeHus, ¥ IOKYMEHTBI, HX
coJiepKalllie, SBIAIOTCS KOHGHACHIHAIBHBIMH. PEXXUM KOHQHIEHIHAIBHOCTH MEePCOHATBHBIX
JAHHBIX CHUMAETCH B CAy4asx 00e3IMYMBaHUS WM 110 UCTEYEHHH 3 JIET CpOKa XpaHCHHUs, €CITH
HHOE HE ONpeIeeHO 3aKOHOM.

2.5. JIoKyMEHTaMH, COAEPKAIUMH I€PCOHANBHBIE JaHHbIE PAOOTHHKOB, ABJIAIOTCA:

- KOMIUIEKCHl JOKYMEHTOB, CONPOBOXAAIOWMX Mpolecc O(QOpMIEHHS TpPYAOBBIX
OTHOIIEHHIA IIpH TIpHEME Ha paboTy, IEPEBOMIE, YBOILHEHHUH; ) :

- KOMIUIEKC MAaTEpHATOB 10 AaHKETHPOBAHHMIO, TECTHPOBAHHIO, IPOBEAECHHIO
cobeceI0BaHHH ¢ KaHAHIATOM Ha JO/KHOCTE;

- TOUIMHHHMKH M KOITHH [IPHKa30B (pacropspKeHHil) o Kaapam;

- JMYHBIE J€Na, TPYJOBble KHIKKH, CBEEHHS O TPYJOBOH JEATENBHOCTH PabOTHUKOB
(CTA-P);

- Jlefia, coAepIKalie MaTepHaibl aTTecTalui pabOTHUKOB,

- JIef1a, coAeprKalIke MaTepHaIbl BHY TPEHHHX PacCl/ieJOBAHHM;

- CIpaBOYHO-HH(POPMALMOHHBIH GaHK JAHHBIX 110 IEPCOHANY (KapTOTEKH, XYy pPHAIbI);

- KOIMHM OTYETOB, HAIIPAB/IAEMBIX B FOCY1apCTBEHHBIE KOHTPOJIHPYIOLHE OpPraHbL.
3. O6a3annoctu Paboronarens

3.1. B uensax obecneyeHus npaB U cBoOOJ uesoBEKa U rpaxaaHnuHa Paboronarens u
ero NpejCTaBUTENH NpH 00paboTKe NEPCOHAIBHBIX JaHHBIX pabOTHHKA 00A3aHBI cobmoaTh
cneayromue obiue TpeboBaHu:

3.1.1. O6paborka nepcoHaJbHBIX JAHHBIX pPabOTHMKA MOXET OCYIIECTBIIATHCS
MCK/IIOYUTENILHO B ILeiaX obecrneyeHUst COOJIIONCHHSA 3aKOHOB M HMHBIX HOPMATHBHBIX
MpaBoBbIX aKTOB, COACHCTBHS pabOTHHKAM B TPY/0yCTPOHCTBE, OOYyYEHHH H MPOABHXKEHHH 110
ciyx6e, obecriedeHus TMYHOH 6e30MacHOCTH pabOTHHKOB, KOHTPOJIS KOJIHYECTBA H Ka4ecTBa
BBINOJIHAEMOH paboThl U obecrieyeHHs COXPaHHOCTH UMY LLIECTBA.

3.1.2. Ilpm onpenenennu obbeMa M cojepxaHus oOpadaTbiBaeMbIX IMEPCOHANBHBIX
naHHbIX pabotHuka PaBoronatens f0/KeH pykoBojcTBoBaThes Koncrutyuueit Poccuiickoi
®enepauun, Tpynoseim kojaekcom Poccniickoit ®eiepauuu ¥ MHBIMH - (pefepalbHBIMH
3aKOHaMH.



3.1.3. Bce nepcoHanbHbIe JaHHBIE PabOTHHKA CAEAYET MoJydaTh y Hero camoro. Eciu
IEPCOHAIbHBIE JIaHHBblE PAOOTHHKA, BO3MOXHO, IMOJYYHUTH TOJBKO Y TPETbEH CTOPOHBI, TO
paGOTHHK IOJKEH OBbITh YBEIOMIEH 00 3TOM 3apaHee W OT HEro JOIDKHO ObITh MONy4EeHO
nuceMeHHoe coryacue. Pabotonarens 1omkeH cooOMATL pabOTHUKY O LEJIsX, MPEanoiaraeMbix
HCTOYHHKAX M criocobax MmosydeHus epcoHaNbHBIX JaHHBIX, a TAKXKE O XapaKTepe MOMICKAIINX
TIOYYEHHIO TEPCOHANBHBIX JaHHBIX M MOCJIEICTBUAX OTKa3a pabOTHHKa JaTh MHCBMEHHOE
coTJIacHe Ha UX MOTy4YeHHE.

3.1.4. Paboromarenb He MMeeT Mpasa Moiy4arh 1 00padaThIBaTh NMEPCOHATBHBIC JAHHBIC
pabOTHHKA O €ro MOJMTHYECKHX, PEITMTHO3HBIX M MHBIX YOCKIEHHAX M 9YacTHOH KH3HH. B
CITy4asX, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHHHA, B COOTBETCTBHH CO
ct. 24 Koncturyunu Poccuiickoit ®enepanuu PaboTosarens BOpase MoaydaTs 1 00padaThBaTh
JAHHBIE O YaCTHOM XH3HH pabOTHHKA TOIBKO C €ro MHCbMEHHOI0 COrIacHs.

3.1.5. PaGortonarens He MMeeT IpaBa M0TydaTh W 00pabarbiBaTh NEPCOHANBHBIC TaHHBIC
pabOTHMKa O €ro WIEHCTBE B OOLIECTBEHHBIX OOBEJMHEHMSX WIH €ro MpoQCor3HOM
NEATENLHOCTH, 33 HCKJIFOYEHHEM CITyYaeB, MPEIyCMOTPEHHBIX (e1epabHbIM 3aKOHOM.

3.1.6. TIpu MpEHATHH pelICHMIA, 3aTparuBarOIMX HHTEPeCk paboTHHKA, PaboTonarens He
MMeeT TpaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX JAHHBIX  pAOOTHHKA, IMOJNY4YEHHBIX
HCKIIOUHTEILHO B pe3y/bTaTe MX aBTOMAaTH3MPOBaHHOH 0OpabOTKH WIIM 3JIEKTPOHHOIO
IOy 9E€HHA. '

3.1.7. 3aummTa nepcoHaNBbHBIX JaHHBIX Pa0OTHHKA OT HENPABOMEPHOI'O HX HCIIOIBE30BAHH
WIM yTpaThl JOJDKHa ObITh obecrnedena Paboromartenem 3a cHeT €ro CpeiaCcTB B TMOPSIKe,
YCTaHOBJIEHHOM (peiepajIbHbIM 3aKOHOM.

3.1.8. PaGoTHHKM W MX TpeIACTABHUTENH IOJDKHBI OBITH O3HAKOMJIEHBI IOJ IMOANHUCH C
JIOKATbHBIMH aKTaMH PaboTofaTesns, ycTaHABIMBAIOWINMH TOPSAI0K 0OpabOTKM MEPCOHAIBHBIX
JaHHBIX pabOTHHUKOB, a TAKXKe 00 HX [paBaxX U 00A3aHHOCTSAX B 3TOH 061ACTH.

3.1.9. PaboTHHKH He JOJDKHBI OTKa3blBaThCA OT CBOMX IIPaB HA COXPAaHEHHE M 3allHTY
TaiHBL.

4. Obs3aHHOCTH paDOTHHKA

PaGoTHuK 00s13aH:

4.1. TlepenaBate PaboTonaremo MM €ro MNpPEICTABHTENIO KOMIUIEKC IOCTOBEPHBIX
JOKYMEHTHPOBAHHBIX MEPCOHANBHBIX JAHHBIX, II€PEYEHb KOTOPBIX YCTaHOBJIEH TpYyHOBBIM
kojekcoMm Poccuiickoii @enepaiivy.

4.2. CBOEBpeMEHHO B pa3yMHBIi CpPOK, He MpeBBINAIOMME 5 jgHed, coobmare
Pa6Goroaarenio 06 U3MEHEHHH CBOMX IE€PCOHAIBHBIX TaHHBIX.

5. [IpaBa paboTHUKa

PaboTHHK HMEET MpaBo:

5.1. Ha nonHy1o HH(GOpPMALMIO 0 CBOUX NEPCOHANBHBIX TAHHBIX H 00PAOOTKE STHX JIaHHBIX.

5.2. Ha cBOGODHBII OecrIaTHBIH JOCTYN K CBOMM IIEPCOHATBHBIM JaHHBIM, BKJIIOYas [IPaBO
Ha TIOJNy4eHHE KOmHi Mo6oil 3amucH, cojepiKalled NEepCcOHalbHblE AaHHble palOTHHMKA, 32
HCKJIFOYEHHEM CITy4aeB, Ipely CMOTPEHHBIX 3aKOHOIaTenbCcTBOM Poccuiickoit Qenepauuu.

5.3. Ha mocTyn K MeIHIIMHCKMM IaHHBIM C IIOMOIIBIO MEIMIMHCKOIO CHELHATUCTA 110
cBOEMY BBIOODY.

5.4. TpeboBaTh HCKIFOYEHHS HIIM UCIIPABJIECHHA HEBEPHBIX HJIH HEMOJIHBIX MEPCOHATBHBIX
JaHHBIX, a TaKXKe JaHHBIX, OOpaOOTaHHBIX C HapyUIEHHEM TpeOOBAaHMH, ONPEIEIEHHBIX
TpyHOBBIM 3aKOHOZaTensCTBOM. I[lpu orkase PaGorozarens HCKITIOYMTH HWIH HCHPaBHTH
nepcoHanbHble NaHHple pabOTHMKa OH HMEET MpaBoO 3adBHTH B nucbMeHHO#  (opme
PaboTomaTei0 0 CBOEM HECOIJIACHH ¢ COOTBETCTBYIOIIMM ODOCHOBAHMEM TAKOIO HECOITIACHS.



[lepconanbubie  MaHHBIC  ONCHOMHOTO  XapakTepa paGOTHHK —MMeer MpaBo  JIONOJHHTE
3ABJICHHEM, BBIPOKAIOIIHM €10 COOCTBEHHYIO TOUKY 3pEHMS,

5.5. TpeGosarb u3Bemenuns Paboronarenem Beex Jiuit, KOTOPBIM paHee OBbLIM COOOIICHDI
HEBEPHBIC HIIM HEMOJIHBIC NEPCOHATBHBIC JIaHHbIC pabOTHHKA, 000 BCEX MPOU3BENEHHBIX B HUX
UCKJIOYEHHUAX, UCTIPABIICHUAX MITH JIONOJTHEHUSAX.

5.6. O6xanopatb B cya JoOble HenpaBoOMepHble JEHCTBUS MIM  OesneiicTBHe
Pabotonarens npu 06paboTKe H 3aIIMTE €ro MEPCOHATBHBIX JAHHBIX.

5.7. OnpenensTs CBOMX NpeCTaBUTENEH [UIsS 3aMThI CBOMX IEPCOHABHBIX AAHHbIX.

5.8. TpeGosath mpekpatuTh B s060€ Bpems mepenady (pacnpocTpaHeHue,
MPENOCTABNEHHE, JOCTYN) TNEPCOHAILHBIX JAHHBIX, Pa3pelICHHBIX s PacIpPOCTPaHEHHA.
TpeGosanne opopmisiercs B mucbMenHoM Bue. OHO JO/KHO BKIIOYATh B Cebs bamunmio,
MMd, OTHECTBO (MpH HATMYHM), KOHTaKTHYIO HH(popMaumio (HoMep TenedoHa, azipec
SNIEKTPOHHON TOYTBI MJIH TOYTOBBIA anpec) paboTHHMKA, a TAKXKe MEpevYeHb MePCOHATbHBIX
JaHHBIX, 00pabOTKa KOTOPHIX MOIIEKUT MPEKPALICHHIO.

6. Cbop, 06paboTka 1 XpaHeHHe NepPCOHANBHBIX JAHHBIX

6.1.06paboTka mepcoHaIbHBIX JaHHBIX paloTHHKA - MO60E AeHCTBHE (omepanus) uim
COBOKYMHOCTb ~ JEHCTBUM  (ONepaldii), COBEPIIAEMBIX C  MCIOJb30BaHHUEM CpeACTB
aBTOMATH3ALMM HITH 6€3 HCIIONB30BaHUSA TAKUX CPEICTB C EPCOHATBHBIMH JAHHBIMH, BKJIKOUAA
cbop, 3ammMch, CHCTEMATH3allMIO, HAKOILUICHHE, XpaHeHHe, YyTouyHeHHe (0OHOBiIEHHE,
M3MEHEHHE), M3BIICYEHHE, HCTIONB30BAHUE, Iepeady (paclpoCTpaHeHHe, NpeIOCTaBIICHHE,
A0CTy™), obe3nnIuBaHue, GIOKMPOBAHHE, yAICHHE, YHHUYTOKEHHE NEPCOHATLHBIX JAHHBIX
pabOTHHKa.

6.2.  Llenu 06pabOTKM MEPCOHANBHBIX JAHHBIX:

Jns  mocTWKEHHs yKasaHHBIX Iened PaGortomatens o6pabaTbiBaeT CIIEXYIOIINE

NepcoHANbHEIE JIAHHEIE:
(ykasame xkamezopuu u nepeuenv o0b6pabamvieaeMpix
MEPCOHANLHBLY  OGHHBLX,  KAmMezopuu  cyObekmos, nepcoHanvhble OAHHBIE — KOMOPLIX
obpabamuigaiomes, cnocobui, cpoku ux obpabomku u xpawenus, NOPAOOK VHUYMONCEHUS
NEPCOHANLHBIX OAHHBIX NPU QOCMUMICEHUU yenell ux 06pabomKku unu npu HACMYnIeHUuY UHbIX
3AKOHHBIX OCHOGAHULL).

6.3. Bce nepcoHanbHble JaHHBe paGOTHHKA ClIEAYeT MOJMyYaTh y HEro camoro. Eciu
NepCOHANbHbIC JaHHbIC PAOOTHHKA, BO3MOXHO TMONYYHTH TOIBKO Y TPETheH CTOPOHBL TO
- pabOTHHK J0KeH ObITh YBEJOMJIEH 00 3TOM 3apaHee M OT HEro AOIDKHO OBIThH MONTYyUYeHO
NMCbMEHHOE COTrJIacHe.

Cornacue Ha 00paGOTKY MNEPCOHANBHBIX JAHHBIX JO/DKHO OBITH KOHKPETHBIM,
NpeAMETHBIM, HHQOPMUPOBAHHLIM, CO3HATEBHBIM M O{HO3HAYHBIM.

6.4. Paboromarens JOIKEH CcOOOMIMTH paGOTHUKY O Lensx, IpeIonaraeMbIxX
MCTOYHMKAaX M CHOCO0Aax [MOJNY4YEHHs IMEPCOHAIBHBIX NAHHBIX, II€PEYeHb IEPCOHATBHBIX
JAaHHBIX, @ TaKXXe O XapaKTepe IOJUIEKAMMX TOIyYEHHIO I[IE€PCOHATBHBIX JAHHBIX W
NOC/EACTBUAX 0TKa3a pabOTHHKA 1aTh MMCbMEHHOE COTTIACHE Ha MX MOTy4EeHHE.

6.5. Paboruuk npexcrasnser PaGortonaTento  nocToBepHble  cBejeHHs o  cele.
PaboTonarent npoBepseT [OCTOBEPHOCTh CBENCHMH, CBEpSs JAHHBIE, TNPEACTABICHHbIC
pabOTHHKOM, C HMEIOIIMMHUCA y paboTHHKA NoKymenTamu. [IpejcTaBieHue paGOTHHKOM
MOJUIOXKHBIX JIOKYMEHTOB HW/IM JIOKHBIX CBEIEHHH NPH MOCTYIUIEHHMH Ha paboTy SBIseTCS
OCHOBAaHHEM JUIs PACTOPKEHUS TPYJIOBOTO I0TOBOPA.

6.6. Ilpn noctynjieHun Ha paboTy pabOTHHK 3aI0JIHAET aHKETY M aBTOOHOrpadHIo.

6.6.1. AHkera npejcraBiseT coboil INepeyeHb BONPOCOB O IMEPCOHAIBHBIX JAHHBIX

paboTHHKa.

6.6.2. Ankera 3anojiHsercs paGOTHHKOM camocTosTeNbHO. [IpH 3amONHEHHM aHKETHI
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PabOTHHK JIOJDKEH 3amojiHATh Bee ¢e rpadbl, Ha BCE BONMPOCH! JaBaTh MOJHbIE OTBETHI, HE
JOTTYCKAaTh UCTIPABICHUN MK 3a4epKHBAHUH, TPOUEPKOB, MOMAPOK B CTPOrOM COOTBETCTBHHU C
3alTUCAMM, KOTOPBIC COJICPKATCS B €10 JIMYHBIX JIOKYMEHTAX.

6.6.3. AsToOnorpadgus - NOKYMEHT, coAep)Kaluii onvcaHue B XPOHOIOTHYECKOH
TIOCJIEIOBATEILHOCTH OCHOBHBIX TAIOB XHU3HH U JAESATEIbHOCTH IPHHUMAEMOro paboTHHKA.

6.6.4. ABrobuorpadus cocTapiseTcs B NpOU3BONLHOH (opme, 0e3 nomapok u

UCIIpaBJIEHUH.

6.6.5. Aukera u aBroOuorpapus pabOTHHKA IODKHBI XPaHUThCS B JIMYHOM Jiesie
paboTHuka. B nudHOM Jene Takke XpaHATCS HMHble JOKYMEHTBI IE€PCOHABHOIO YyueTa,
OTHOCSILIHECS K NEPCOHANBHBIM JIaHHBIM pabOTHHKA.

6.6.6. JInunoe neno paborHuka odopmisieTcs rocie H3JAaHHd NPHKa3a O MpHEME Ha

pabory.

6.6.7. Bce JOKyMeHTBl JIMYHOTO Jejla MOANIMBAKOTCA B 00NOXKY o0Opasiua,
ycradoBleHHoro PaGoronarenem. Ha Hell yka3bIBatOTCs (paMuIIHs, MMs, OTYECTBO PabOTHHKA,
HOMEp JINYHOTO JIeNa.

6.6.8. K kaxaoMy JIHYHOMY JeNy IpHIaratoTcs ABe IBeTHbIE GoTorpadun paboTHHKa
pa3MepoM 3 x 5.

6.6.9. Bce OOKYMEHTBI, I@OCTyNarmIMe B JMYHOE JEJI0, pacrojararorcsi B
XPOHONIOTHYECKOM Nopsake. JIMCTEI JOKYMEHTOB, MOAMIMTLIX B IMYHOE JIEN0, HYMEPYIOTCH.

6.6.10. JIuuHoe [Jeno BeeTcs Ha TMPOTSDKEHHMH BCEH TPYJIOBOH  JI€ATEIIBHOCTH
paboTHHKa. M3MeHeHHWs, BHOCHMBIE B JIMYHOE J€J0, JAOJDKHBI OBITH ITOATBEPKACHBI
COOTBETCTBYIOIIMMH JJOKYMEHTAMH.

6.7. Paboronarens He MMeeT IpaBa Mojy4darh U 00pabaThiBaTh NMEPCOHANLHBIE NAHHBIE
pabOTHHKa O €ro pacoBOH, HALMOHAJIBPHOW IPUHAIUIEXKHOCTH, IOJIMTHYECKHX B3rjax,
pPEMHrHo3HbIX U (GHIOCOPCKUX YOEXKTEeHHAX, COCTOSHHM 3/0pOBbs, MHTUMHOH >XH3HH, 32
HCKIIIOUEHHEM CITydYaeB, IpexyCcMOTpeHHBIX TpyaoBemM kojaekcoM Poccuiickon denepauvu v
IpyraMH ¢eiepalbHBIMH 3aKOHAMH.

6.7.1. O6paboTka NEepCOHATBHBIX AAHHBIX, Pa3pelIeHHBIX U1 PaclpOCTPaHEHHs, W3
4pcla CHeNWalNbHBIX KaTeropuil MNepCcOHaNbHBIX JIAaHHBIX, YKasaHHbIX B 4. 1 cr. 10
@enepanbHoro 3akona ot 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX", JOIMYCKaeTCH,
ecH coOJII0JIaloTCA 3ampeThl U YCIOBHsA, NpelycMOTpeHHBbIE CT. 10.1 ykasaHHoro 3akoHa.

6.8. PaGoTonarens He MMeEET MpaBa NoIydyaTk U 00pabaThIBaTh NEPCOHATBLHBIE IaHHBIE
paboTHMKA © €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIHMHEHHMAX HIM €ro MNpodhCor3HOH
JEATEIBHOCTH, 33 HCKJIIOYEHHEM CITy4aeB, MpeaycMOTpeHHbIX TpynoBeIM KoaekcoM Poccuiickoin
denepauun HITH HUHBIMH (enepanbHBIMU 3aKOHAMH.



6.9.06paGoTka TICPCOHANBHBIX JTAHHBIX PaGOTHHKOR

Yabortonarenem BO3MOXHA TOJILIKO
C HX cornacus. Uckmouenue COCTABJISIOT

corna Clyuaun, 1npeayemMorpeniie 3AKOHO/IATEIILCTBOM
Poccuiickoit ®enepauun (B wacTHoCTH, cornacue He TPEOyeTest npu HajtuuMK ocHoBanmii u

cobmonennn yenosmii, NCPCHMCNCHHBIX BT 1. 2 - 11 u. | ¢r. 6. 11, m2.1-10u,2c¢r. 10, 4y, 2
ct. 11 Denepanbioro 3akona or 27.07.2006 N 152-13 "0 NEPCOHAIBLHBIX JlaHHBIX"),
6.10. ITiucemennoe cornacue paboTHHKa Ha 00paboTky cBomx MEPCOHANILHBIX JIAHHBIX
AODKHO BKIIOYaThL B cebs, B HaCTHOCTH, CBe/ICHUS, yKasauHble B 11, 11. | - 9 4. 4 cr. 9
®enepanbHoro 3akona ot 27.07.2006 N 152- 3 "O NEPCOHAIBHBIX JAHHBIX",

6.11. IluceMennoe cornacue paboTHuka ma 00pabotky nepconanbHBIX JaHHBIX,
Pa3PEIICHHBIX 118 pacnpocTpaHeHus, odopmisieres otenbho or JAPYrHX corjacuii Ha
o0paboTky ero MCPCOHANBHBIX  NauHbIX.  [lpu  s1oMm cobmoniatoTest  ycnosms,
IIPETYCMOTPEHHBIE, B YaCTHOCTH, cT. 10. 1 Genepanbioro 3akona or 27.07.2006 N 152-03 "0
HCPCOHANBHBIX NaHHBIX". TpeGoBanus K CONCPIKAHMIO TAKOIO COIIacHs yCTaHABIMBAIOTCS
YTIOTHOMOYEHHBIM OPTaHOM T10 3alUMTE [paB CYOBEKTOB NMepcoHaNbHBIX JAHHBIX,

6.11.1. TlucemeHnHOe  cornacue Ha  obpaboTky  nepcoHanbHBIX JIaHHBIX,
PA3PEIICHHBIX NS PaCIPOCTPAHEHHS, PaGOTHUK npenocrasiser Paboronarenio nuano.

6.11.2. Paboronarens o6s3an He nosHee Tpex pabouux JHeil ¢ MOMeHTa Oy YeHH S
YKa3aHHOTO coryacus omyOnukoBaTh HH(OpMaMio 06 YCIIOBHAX 00paboTKH, 0 HanmHuuu
3alIPETOB M YCNOBHH Ha 00pabOTKY HeorpaHHYeHHBIM KpYroM JIMIl NEPCOHANIbHBIX JaHHBIX,
Pa3penIeHHbIX U PacIpOCTPaHEHMS.

6.11.3. Cornacue Ha 00paboTKy nepcoHaNbHbLIX J@HHBIX, pa3pelieHHBIX JUIs
PacipoCTpaHEHHs, TPEKpalllaeT CBOE NeiCTBHE C MOMEHTA nocrynnenus PaGoropatenio
TpeDOBaHuUs, YKA3aHHOTO B I1. 5.8 HacTosmero ITonoKe s,

6.12. B cooTBeTCTBHH cO cT. 86 TpynoeeiM konexcom Poccuiickoii DOenepaunn B nensax
obecriedenus nmpaB M CBOGOJ YeNOBEKA M IPAKIAHMHA Paboronatens u ero mpencrasutenu
npH 00paboTKe MEepCOHANBHBIX JAHHBIX PAOOTHHKA AOMKHbI coboaarb, B YaCTHOCTH,
cnenyomue obume TpeboBaHus:

6.12.1. Tlpu onpenenennn ob6vemMa M comepKaHus 0OpabaThIBaeMBIX MEpPCOHATBHBIX
JaHHBIX paboTHHKa PaboTomaTens HOJDKEH PYKOBOJICTBOBATHCS Koncturyuueit Poccuiickoii
®enepaunn, TpynosbiM komekcoM Poccuiickoit ®enepauuu u UHBIMH dbenepansHbIMu
3aKOHaMH. ‘

6.12.2. Ilpu NpUHATHH pElIEHHIT, 3aTPArHBAIOUINX HHTEpeCch! paboTHHKA, PaGoTonares
HE HMMEET 1@paBa OCHOBBIBATHCSH HAa INEPCOHATBHBIX HAHHBIX, TOJNYYEHHBIX
MCKJIIOYUTENbHO B pe3yibTaTe MX aBTOMATW3UPOBAHHOH 0OpabOTKH WM 3NEKTPOHHOrO
NOJTy4YECHHS.

6.12.3. 3ammMra mNepCcOHANBHBIX JAaHHBIX pPabOTHHKA OT HEMPaBOMEPHOr0  HX
MCIIOJIB30BaHMA, yTpaThl obecneunBaeTcs PaGoronareneM 3a cueT ero cpejcTB B TOpAJIKE,
ycraHoBieHHOM TpynoBeiM kozekcoMm Pocewiickoi ®enepaunu ¥ uHbIMH (esepanbHbIMHU
3aKOHAMH.

6.12.4. PaGOTHUKH ¥ MX INPEACTABHTENIH JOJDKHBI OBITh 03HAKOMIIEHBI MO/ MOAMMCKY ¢
nokymentamu Paboronarens, }ICTaHaBJIHBa}OLLlHMHU Mopsilok  06pabOTKH  MepCOHATBHBIX
JaHHBIX, a TaKke 00 UX npaBax U 00A3aHHOCTAX B 3TOH 001acTH. -

6.12.5. PaGOTHHMKH HE JAOJDKHBI OTKA3bIBATECA OT CBOMX NpaB Ha COXPAHEHHE M 3aLLHTY
TANHbI.

7. llepenaya nepcoHabHBIX AaHHbIX
7.1. Ilpu nepenaye NCPCOHAIBHBIX JlaHHBIX paboTHuka PaGoronaresib  NODKCH

OBaHMA:
cobmoaate cieaykouue Tped o -
- He coobwaTh NnepcoHabHble JlaHHble pabOTHUKA TPeThel cTopoHe 6e3 MUCbMEHHC



corjacusi  paboTHMKA, 32 MCKJIIOUCHUEM CIIyuacs, Korjla 9T0  HeoOX0JMMO B Lensx
TIPS NPEKACHUS YTPO3BI XKU3HU U 3JIOPOBLIO pabOTHHKA, a TAKKE B CIIyUasX, YCTaAHOBICHHBIX
(denepanbHbIM 3aKOHOM:

- He coobarh nepcoHaibhbie Jlannbie paboTHHKa B KOMMEPUCCKUX Lesix Oe3 ero
MTHCBMEHHOTO COIACHS;

- NIPEAYNIPEAUTD JIMIL, MONYHAIOIHMX NepPCOHaIbHbIE JIaHHbIE PaOOTHHKA, O TOM, YTO ITH
JQHHBIE MOTYT GbITh HCIOJIB30BaHbBI JIMIIbL B HEJAX, JUIS KOTOPBIX OHH COOOIIEHBI, M TpebGoBaTh
OT 3THX JIMIl MOJATBEPXICHHS TOrO, YTO 3TO MNpaswio cobmoaeHo. Jluia, nosyvaiouue
nepcoHabHbIe NaHHbie paboTHHKa, 00s3aubl cobuioaarh KoHpuaeHunanbHocTh, JlanHoe
MOJIOXKEHUE HE PacnpocTpaHseTcs Ha OOMEH MepcoHalbHBIMH JIAHHBIMH PabOTHHKOB B
MOPSIKE, YCTAHOBJIICHHOM (peIepalibHBIMH 3aKOHAMH,

- paspeliaTh JOCTYN K MEPCOHATIbHBIM JaHHBIM paOOTHMKOB TOJIBKO CIELHUATBbHO
YIIOJTHOMOYEHHBIM JIMLAM, ITPH 3TOM yKa3aHHbIE JIHLA JO/KHBI HMETH [TPAaBO MOJy4aTh TOJIBKO
TE MEPCOHAIbHBIC JAaHHbIC pabOTHHKA, KOTOpble HEOOXOAMMBI Ul BBIMOJHEHUS KOHKPETHBIX
yHKIMI;

- He 3anpalmMBaTh MHPOPMAIMIO O COCTOSIHMM 370pOBbS pabOTHHKA, 3@ HCKIIHOYEHHEM
TeX CBEJEHMM, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXHOCTH BBINOJHEHMS PabOTHHKOM
TPYROBO# GYHKLHH;

- TepenaBaTh TMEPCOHANBHBIE JaHHble pa0OTHUKA IIPEJICTABUTENAM PabOTHHKOB B
nopsiake, yctaHoBieHHoM TpynoBeiM konmekcoM Poccuiickoit ®emepanuu, ¥ OrpaHHYHBATH
5Ty HHPOPMAIIHIO TOJIBKO TEMH MEPCOHATBHBIMH JAHHBIMH PaOOTHHKA, KOTOPbIE HEOOXOAMMEI
JUIS BBITIOJIHEHHS YKA3aHHBIMU NPEACTABUTENAMH UX (pyHKIMH.

8. JTocTyI K MepCOHaIBHBIM JaHHBIM pabOTHUKA

8.1. BHyTpeHHHUH AOCTYIL.

ITpaBo AocTyna K NepcoHANbHBIM JaHHBIM PaOOTHHKA HMEIOT!

- pykoBoauTens Pabotonarens;

- JIJIOTIPOM3BOIUTENb;

- paGOTHHKH OyXraJTepuH — K TeM [JaHHBIM, KOTOPBIE HEOOXOAUMBI JUIS BBIIOTHEHHS

KOHKPETHBIX (pyHKLIMH;

- pabOTHHKM OyXraaTepHH - K TeM JAHHBIM, KOTOpbIE HEOOXOAWMBI JULL BBINOHEHHA
KOHKPETHBIX (pyHKLMH;

- caM pabOTHHK, HOCHTE/Ib JJaHHBIX.

8.2. BHemHwmit focryi.

PaGoToarens BnpaBe OCYIIECTBIATH Mepefavy MepcoHabHBIX JaHHBIX pabOTHHKA
TPETHMM JIML@M, B TOM YHCJIE€ B KOMMEPYECKHX LEJSX, TOJNBKO C €ro IpeiBapHTEbHOrO
[IMCBMEHHOI0 COIJIacHs, 3a MCKJIIOYEHHEM ClIyuaeB, KOrja O5TO HEOOXOAMMO B LeNsX
NpeaynpeXXaAeHHs Yrpo3bl KH3HM M 370pOBbI0 PabOTHHKA, & TaKXKe B JPYrHX Clydasx,
TpeTyCMOTPEHHBIX ACHCTBYIOIIMM 3aKOHO/IaTeILCTBOM Poccuiickoii denepaluy.

Ilepen nepeaayeii nepcoHaabHBIX JaHHbIX PaboTonaTe b 0JDKEH MPEAYNPENUTh TPEThE
JIMLIO O TOM, YTO OHM MOTYT ObITh MCIOJB30BaHbl TOJBKO B TeX LENAX, /IS KOTOPBIX ObUIH
coobuieHbl. TIpu 3TOM y TpeTbero juua HeoOXoAUMO MOJYyUYHTh MOATBEPHKICHHE TOrO, 4TO
Takoe TpeboBaHue OyeT UM COOJIIOIEHO.

He TpeGyercs cornacue paboTHHKA Ha nepe/iady NepCOHANbHBIX IAHHBIX!

- TPETLHM JIMLAM B LIEJIAX IIPEIYPEXK/ICHHS yrPo3bl JKU3HH H 30POBbIO PabOTHHKA;

- B ®OH] NEHCHMOHHOrO M couMaibHOro crpaxoaHus Poccuiickoit ®encpauun B
o6BeMe, Npe/lyCMOTPEHHOM JICHCTBYIOLIMM 3aKOHO/1aTe IbeTBOM Poccuiickoit denepannn;

- B HAJIOTOBbIE OPraHbl;

- B BOGHHBIE KOMHCCAPHATBI,



= 10 3anpocy NpOPECCHOHANLIBIX COIOOB B HEAX KOHTPOIs 3a cobimojeHuem
TPVJOBOTO 3akonojarenaserna PabGorojarenem;

= 110 MOTHBHPOBAHHOMY 3a11POCY OPratoB HPOKYpatTyphbl;

=110 MOTHBHPOBAHHOMY — TPEOOBAHMIO  NPABOOXPAHUTENILHBIX  OPraHOB M Opranos

OGeszonacnocrn;

= 110 3a1POCYy OT rOCYIAPCTREHHBIX HHCIICKTOPOB TPY /1A 1IPH OCYHICCTBICHHHU UMK
HQBOPHO-KOHTPOJILHON JICATCILHOCTH;

- 110 3a1pocy cy1a;

= B Opraubl ¥ Opranu3aluu, KOTopbie J0JDKHBI ObITh YBEJAOMICHBI O TSHKEIOM
HECYACTHOM CJIYYae, B TOM YHC/IE CO CMEPTEIILHBIM HCXOJI0M;

= B CIY4asX, CBA3AHHDBIX ¢ HCIIOJIHEHUEM PabOTHHKOM JI0JDKHOCTHBIX 00S3aHHOCTEH;

Bapuanm, ecau ¢ 0ocogope o evinycke kapm (KOMIEKMUGHOM 002060pe, NOKANbHOM
HOPMAMUEHOM  akme  Opeanusayuu) npedycmompeno npaso pabomooamens nepeoagams
nepconansuvie oannvie  pabomnukos aubo pabomooamens Oelicmeyem Ha OCHOGANUU
O0GEPCHHOCMU HA NPEOCMABICHUEe UHMEPeCcO8 PABOMHUKOG:

- B KPEAUTHYHO OpraHu3aluio, OGCﬂy}KHBaIOU.IYIO TUIaTEXXHBIC KapThbl paGOTHHKOB.

8.3. lpyrue opraHu3auu.

Csenenus o paGoTHMKEe (B TOM YHCIE YBOJEHHOM) MOTYT GbITh NpeA0CTaBIEHbI
ApYroil  OpraHM3auMH TOJLKO C MHCBMEHHOTO 3ampoca Ha OJlaHKe OpraHW3aluHu C
NPUJIOKEHHUEM KOITHH 3asiBJIEHHs PabOTHHKA.

8.4. PONCTBEHHHKH M YJIEHBI CEMEIA. )

Ilepconanbubie nanuble paboOTHHKA MOTYT OBITH MPENOCTABIEHbl POACTBEHHUKAM MWIIH
4JIEHaM €r0 CeMbH TOJIBKO C IMCBMEHHOIO pa3pelleHns CaMOro paboOTHHKA.

9. 3ammTa nepcoHaNbHBIX AAHHBIX PAOOTHUKOB

9.1. B mensx ofecrneyeHust COXPaHHOCTH M KOH(MICHUMATBHOCTH I[EPCOHATBHBIX
JlaHHBIX pabOTHHUKOB BCE ONMEPaLMH 10 0POPMICHHUIO, (POPMHPOBAHHMIO, BEEHHIO U XPpaHEHHIO
JaHHOH HH(OPMALMM JIOJDKHBI BBIIONHATECA TOJABKO paGOTHHKAMH OTHENA KazpoB,
OCYLUCCTBIAIOIMMY ~ JIAHHYIO  pabOTY B  COOTBETCTBHM CO CBOMMM  CIYXKeGHBIMHU
00A3aHHOCTAMH, 3a)MKCHPOBAHHBIMH B HX JIOJDKHOCTHBIX MHCTPYKLHSIX.

9.2. OTBeTHI Ha NMUCHMEHHBIE 3AIPOCH] IPYTHX OpraHHU3aLMii K YUPEXKICHHH B Ipeaenax
MX KOMIICTEHUHH U NPEOCTABICHHBIX NMOJHOMOYMH Nal0TCs B IMCbMEHHOM (opMme Ha GnaHke
Pabotonarens u B TOM o0beMe, KOTOpBIA MO3BOJSET He pasrinawmarek H3JUIIHUA 00BbeM
NEPCOHAJILHBIX CBE/ICHHH 0 paboTHHKAX.

9.3. Ilepenava wuH(OpMaLuu, COAepXKalIEH CBEJICHHA O TEPCOHANBHBIX MJAHHBIX
paboTHHkOB, 10 Tenedony, Qaxcy, IeKTPOHHON MOYTE 0€3 MHCBMEHHOTO COMIACHS
paboTHHKa 3anpelaercs.

9.4. Jluyuple J€na M JIOKYMEHTBI, COAEPXKAIHE MEPCOHANbHBIE TaHHBIE paboTHUKOB,
XpauaTcs B 3anupaiowuxcs  mkadax  (ceipax), obecneuMmBaOWMX  3aWMTY  OT
HECaHKIIMOHMPOBAHHOI'O JIOCTYIIA.

9.5. IlepcoHallbHbIC KOMIBIOTEPbI, B KOTOPBIX COZEPXKATCH MEPCOHANBHBIE JJAHHBIE,
JI0JIKHBI OBITh 3ALIMILEHBI NAPOJIAMHU JI0CTY A,

9.6. PabGoronarenn obecrnieuuBaeT B3aUMOJICHCTBHE C roCyIapCTBEHHOH CHCTEMOI|
obHapyKeHHs, NPEAYNPEKICHUS W JIMKBHJALMH 110C/IEACTBHI KOMIIBIOTEPHBIX aTaK Ha
uHopmaunonnbie  pecypesl  Poccuiickoil  Mepepaun,  Brmouas uHpopMupoBanne ©
KOMILIOTCPHBIX  MHIMJICHTAX, MOBJICKUIMX HENPABOMEPHYIO Hepesady  (pefocTaBieHie,
pacnpocTpaHeHue, JA0CTyI1) NepCOHANbLHBIX JIaHHBIX.



10. OrBercTBeHHOCTD 32 pa3riaiieHue HHPOPMaLIHK,
CBSI3aHHOM C NEPCOHATBHBIMHU JJaHHBIMU pabOTHHKA

10.1. Jluna, BMHOBHBIE B HAPYLWIEHHH HOPM, PEry/HpYIOIHX MOJydeHHe, 06paboTKy u
3aIMTY MEPCOHANLHBIX JAaHHBIX pabOTHHKA, HECYT AMCUMILIMHAPHYIO, aIMHHHCTPATHBHYIO,
FPaXIaHCKO-NPABOBYIO MIIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (heiepaibHbIMH
3aKOHaMH.
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